DEPARTMENT OF THE NAVY
NAVAL HOSPI TAL

BOX 788250
MARI NE CORPS Al R GROUND COVBAT CENTER
TVENTYNI NE PALMS, CALI FORNI A 92278- 8250 IN REPLY REFER TO
NAVHOSP29PALNEGI NST 1000. 2D
Code 0100

26 Novenber 1996

NAVAL HOSPI TAL TVENTYNI NE PALMS | NSTRUCTI ON 1000. 2D

From Commandi ng O ficer

Subj: OFFI CER OF THE QUARTER AND YEAR PROGRAM

Encl: (1) Oficer of the Quarter and Year Program

|. Purpose. To establish the Oficer of the Quarter and Year
award and to provide guidelines for nomnation and sel ecti on of

candi dat es.

2. Cancel | ati on. NAVHOSP29PALMSI NST 1000. 2C.

3. Background. This programallows for the proper recognition
of exceptional personal and professional achievenent of junior
of ficers.

4. Policy. Oficers who have denonstrated sustai ned superior
per formance shoul d be considered for this award. Nomi nees w ||
be of the rank of Lieutenant and bel ow, except Medical Corps
officers, which will be Lieutenant Commander and bel ow. One
award known as the "Oficer of the Quarter” will be presented by
the Commanding O ficer each quarter. One award known as the
"Oficer of the Year” will be presented by the Commandi ng

O ficer at the end of each cal endar year. The sel ected nenber
in each category will receive the foll ow ng:

a. Letter of Commendation fromthe Conmmandi ng O ficer.

b. Naval Hospital Comrand Pl aque.

c. A 96 hour special liberty.

d. An official personal photograph and copy of the Letter
of Commendati on nounted and framed on the quarterdeck of the

Naval Hospital.

e. Appropriate publicity; Plan of the Day note, Hometown
News Rel ease by the Public Affairs Oficer.

f. Designated parking spot for the quarter.
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5. General Information

a. Selection Conmttee. The Awards Comrittee will neet
during the | ast week of each quarter to select the Oficer of
the Quarter. The Oficer of the Year will be selected at the
Decenber Quarterly Awards Comm ttee neeting. Conmttee
menbership w Il include:

(1) Director, Nursing Services (Chairman).
(2) Director, Medical Services.

(3) Director, Surgical Services.

(4) Director, Ancillary Services.

(5) Director for Adm nistration.

(6) Assistant Director Nursing Services.

b. Subm ssion of Nom nations. Nom nations will be in the
format of enclosure (1) and nust docunent outstanding individual
achi evenments and contributions to both the Conmand and the
comunity. Supporting docunentation nay be attached to the
nom nation, if applicable. Nom nations are to be submtted,

Wi th a proposed Letter of Commendation to the Awards Conm ttee
Chairman, no later than the first working day of the | ast week
of each quarter.

c. Oficers of the Quarter will be automatically considered
in the Oficer of the Year Selection Board. O her noninations
are recommended as well as strongly encouraged.

6. Action

a. Nom nating personnel will ensure the tinely subm ssion
of nom nations as outlined in the instruction.

b. The Awards Committee will review the nom nations and
recommend the award recipient to the Commanding O ficer. Upon
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approval of the Commttee's selection by the Conmandi ng O ficer,
the selectee will be notified by the Commanding O ficer or his
representative.

c. The Command Master Chief will be responsible for
preparing an awards cerenony at the nonthly personnel
i nspecti on.

d. Public Affairs Oficer will prepare the appropriate

publicity.
A ! |"F
fﬁ‘l\a*ﬂuh
R S. KAYLER

Di stribution:
Li st A
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OFFI CER OF THE QUARTER/ YEAR NOM NATI ON MEMORANDUM

From (Nom nating personnel’s nane)
To: Chairman, O ficer of the Quarter/Year sel ection Board

Subj: OFFI CER OF THE QUARTERS/ YEAR NOM NATI ON
1. is nom nated for your

consideration as Oficer of the Quarter/Year for the period
t hr ough

Reported on board:

Proj ected Rotation Date:

PRT Results and Body Fat %:

2. Describe departnent/division duties:

3. Describe nom nee’s performance and why you feel the
recogni tion should be nade:

Encl osure (1)



	Officer of the Quarter And Year Program
	Purpose
	Cancellation
	Background
	Policy
	General Information
	Selection Committee
	Submission of Nominations
	Action
	Signature
	Enclosure (1)



